Guidance notes on the Training Documents

The Training documents  consist of:-

1. GREEN SHEETS

· Contents

· Instructions and Dates

· Flow Chart

· Initial Needs Analysis Summary Notes (Foundation - Autumn) 
· This is completed prior to and during the Pre-Block experience.  NB:  Other may include any Bridging courses undertaken during the Pre-Block College time.
· A C.V. listing prior experience is submitted at the time of application to the HEI.

· At HEI, Subject knowledge and ICT audits should be completed together with an initial microteaching experience with peer group.  It is helpful if the Subject Knowledge audit is used to select the subjects and levels to be offered for employment by the end of the training period, and also to identify topics needing development within the targeted subject levels.  This speeds up the process of prioritising choices when constructing the teaching timetable.  (Note – minimum requirement is for all  Science areas at Key Stage 3, with one specialist area only at KS4.  Many Students will wish to increase their KS 4 range up to all specialist areas, and also to add significant teaching experience at KS 5 in one or more specialist subjects. This may include Psychology for those with relevant degree qualifications, but should not exclude the minimum Science areas.) 
· A school timetable should then be constructed and agreed incorporating the needs identified in the Initial Needs Analysis Summary Notes.  Further guidance is on page 34 in the Red Book  
· NOTE: The number of periods will vary according to the structure of different schools.  The allocation is one third of a second-year teacher’s normal teaching load.  The teaching classes allocated should begin with and maintain a balance of team teaching throughout the experience, so that the student is permanently supported and developed, without being allowed to flounder in a difficult situation.  There should be a clear advantage to the pupils in having two teachers functioning in the room most of the time.  There should be a transition between supporting and leading during the placement.  By the end of the placement, the student should be functioning without the need for support, but assistance to pupils from the trainer may still be given to enhance the education of the pupils.  In this way students should be seen as an advantage, like SEN support, Technicians, and other adult classroom support, although developing to a higher level of function and responsibility. This format will allow Activity H 
-  (Partnership in Learning – see below) to be studied in greater depth.  The Trainer (mentor) may role-play support for the student to use.

· In the lessons allocated for observation, some should be devoted to SEN work, some to observation in other subject areas.  The majority should be in the specialist subject areas.
· Planning Grid (Development - Spring, Consolidation - Summer)

· Training Plan Overview
· Record of Attendance at School PD Training 

· Individual weekly subject training 
· The Weekly Training Sheet (Blue Booklet, page 49) will record progression from the previous week, a brief list of all topics included in the discussion session, and a list of Standards selected for the next week’s training focus, clearly labelled with the paragraph numbers.  There is also space for the student to agree Personal Targets related to college Assignments, teacher observations, ICT development etc.  The Weekly Training Sheets thus build into a Training Plan for the term.  If they are kept in a folder section with the Training Documents, the Profile will be easier to fill in at the end of term. 
· Note – p11 Progress Report Week 4.  C4C is not necessarily the fault of the Student and should be used whatever the Cause for Concern.  The C4C Form should indicate clearly the possible reasons for slow progress, whether systematic or individual.  Submisssion of C4C to HEI will trigger the release of increased funded support from HEI, to include extra school visits.
· Standards Sheet for Q Standards

2. STRAW SHEETS

· Termly Profile
3. Autumn - BLUE SHEETS (Summer – PINK)

· Evaluation by Student
· Evaluation by Mentor

· Mentor Information Form

NOTES for implementation

BLUE BOOK School-based Activities 
NOTE:  

1. HEI Tutors and school-based mentors will monitor the Activity outcomes.  School-based Trainers are expected to facilitate the Activities.

2. Although the Activities can be selected at any time during the year, there is more time available during the first placement than during the second.

Activities:
· A - Induction to your school should be completed during the induction and orientation phase in both school placements. 
· D - Transition between Key Stages
· Transition from KS2.  Year 7 to be observed and engaged in a number of different subjects during the placement

· Transition from KS3.  Years 9 and 10 should be observed and engaged in a number of different subjects during the placement.

· Transition from KS4.  See Activity J also (14 – 19 Age Range)
· G - PSHE and Citizenship Student should be allocated to a Tutor Group where PSHE/Citizenship can be observed during the term

· H - Partnership in Learning  A Parents’ evening or Academic Tutoring session may be observed in the first placement, and the Activity completed in the second placement with the student taking the lead role.

· I – Out of school and work related learning (possibilities include any school trip, or Work-related experience and should include a study of Risk assessment and other forms of preparation)
Additionally:

A pupil pursuit should be provided in the pre-block, allowing many other activities to be addressed including:-
· B  -  Every Child Matters 

· Safety

· Health

· Enjoyment

· Economic viability

· Positive contribution

· C  - Managing the Learning Environment (rewards and sanctions)
· D  - Transition between Key Stages (if Yr 7 Class offered)

· E  - Literacy, Numeracy, ICT (Cross-curricular Strategy)

· F  - Inclusion, SEN, Gifted and Talented , EAL (specialist induction needed)  Suitable pupils to be included in class selected for pursuit.

· G – PSHE and Citizenship (depends on lessons included in pursuit)

· H – Partnership in Learning (focus on support staff)
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