St Peter’s – P.Snell

INFORMATION FOR TRAINEES:

In order to make your teaching practice as successful as possible we ask you to be aware of the following expectations.

1.
For each class: A scheme of work should be prepared for each topic that is to be taught. You should then prepare a thorough set of lesson plans.

2.
Lesson plans should be written several days in advance and shown in plenty of time to the relevant member of staff: - the teacher will then be able to give you the benefit of their experience and advise on safety matters.

3.
You should be in the classroom before the students arrive and your equipment should already be in place. The equipment should be requested in plenty of time using the relevant procedures. You should also have discussed your practical requirements with the technician well before the actual day of the lesson. Each practical should be thoroughly rehearsed.

4.
A member of staff will be nearby, and in a place known to you, at all times when you are taking a lesson.

5.
Your lessons will be observed at least once a week by one of the staff whose classes you are taking.

6.
Exercise books, filework and practical work should be marked in accordance with the Departmental policy. These marks should be recorded, kept and eventually returned to the relevant teacher.

7.
Report any matters of concern to the Departmental staff or your tutor as soon as possible.

Criteria fOR success:
The following criteria can be used for measuring the success of a Teaching Practice:

1.
PLANNING & PREPARATION:

a)
Analyse the topics to be taught and write clear plans for your lessons.

b)
Choose content and objectives that are suitable for the students. Consider the pace and the intellectual and practical demands that you are going to make on them. Make sure that the students have definite and engaging tasks to do in the lesson. Choose methods and materials that are likely to motivate and involve them.

c)
Try out practicals thoroughly before the lesson starts , ask experienced staff for advice and modify the practical when necessary.

d)
Ensure that all necessary resources are ready and that any demonstrations are set up and ready to show.

2.
CLASSROOM MANAGEMENT:

a)
Start the lessons punctually and with authority. Review with the students what they have been doing recently and especially what they did last lesson.  Assert your authority regularly during the lesson and have a structured, orderly conclusion to the lesson. Tell the students what they will be doing next lesson.

b)
Structure the lessons so that they are well differentiated and include a variety of activities.

c)
Consider the physical environment of the classroom, e.g. seating, lighting, ventilation.

d)
Organise practical work to ensure the safety of students and         

         equipment.

e)
Express confidence; project your personality in the leadership 

         role.

f)
Give clear instructions.

g)
Carry out clear, well rehearsed demonstrations.

h)
Use ICT media to its best advantage. e.g. data projector, inter-active whiteboard, Internet, Video, visual stimuli       

i)
Develop purpose and consistency in your questioning and 

        strategy.

3.
EVALUATION SKILLS:

a)
Find out what the students already know and understand. This knowledge should form a foundation for your teaching plans.

b)
Continue to check what skills and ideas students have, or have not grasped. You should monitor their progress by regularly studying and marking their work.  Do not assume because you have ‘taught it’ that it has been ‘learnt’.

c)
Ask for advice, learn from your mistakes and those of others, do not be discouraged when new ideas do not work first time.

4.
RELATIONSHIPS AND CONTROL:

a)
Learn and use the student's names effectively.

b)
Be sensitive to the needs and understanding of individuals and groups and modify the lesson accordingly.

c)
Be able to gather and maintain the interest and attention of a group, including calling a class to order effectively. Say what you mean and mean what you say! Encourage the students to become involved in discussion and encourage them to discuss ideas amongst themselves.

d)
Control a group in such a way that learning can occur; praise, guide, motivate and reprimand when necessary.

e)
Establish a relationship with the students based on mutual respect.

5.
RELATIONSHIPS WITH COLLEAGUES:

a)
Contribute in a constructive way to the work of the Department and you will then be accepted as a colleague.

b)
Show consideration to all members of the school community they are usually very busy people. Be patient when you ask for something!

c)
Find out about life outside your Department; become involved in the pastoral system; contribute to extra-curricular activites.

Miscellaneous aspects

· Dress and Self-presentation:  Please dress and present yourself in a manner that fits with the rest of the school staff and with the ethos of the school.  While dress need not be overly formal, it should be of a professional standard and appropriate to the activities you engage in while at school.

· Absence from school:  Please telephone the school before 8.45am if you are going toe absent.  Remember your teacher may have to teach a lesson in your absence that they have not prepared for.  Please also notify your College of any absence.

· Fire Drill: A continuous bell signifies an Alarm.   Please read the section in the Staff Handbook on procedures.  Leave by the nearest exit and assemble with teaching group or other staff outside the Sports Hall.

· Extra-curricular activities:  Please get involved with something of interest to you.  This allows you to meet students and staff in a different light.

· INSET and other Meetings: Your Mentor will guide you toward sessions that you should attend.  Most of these are after school, and some you are expected to attend, e.g. Departmental INSET, Tutor meetings, Staff Meetings, Parent’s Evenings, Open Evenings.  Please shadow some staff duties before school and at breaks and lunchtimes to see what they involve.

· School-based Training Activites (SWELTEC Blue Handbook):  These will be discussed with your mentor and HEI Tutors.

· Rewards and Sanctions : These will be discussed within the department and are outlined in the Staff Handbook.  Please check with a teacher before issuing sanctions for the first time.

· The Staff Room:  This is intended to be a nurturing environment freely available and shared by all staff in the school.  Please use it frequently.  It will form the base for your social contacts and networking opportunities in the school.  Do not be reluctant to ask for information or advice from anyone.  We are a friendly society and mutually supportive.  At the same time be aware that teachers are very busy people and may not have a great deal of time.  Make contact through a note in their pigeon-hole if you cannot see them personally.

· Explorations:  Try asking students for the principle features of a good teacher.  Find out how non-teaching staff function in the school. e.g. caretakers, kitchen staff, office staff, technicians, LSAs etc. Make a commitment to some regular aspect of SEN support.
