Rosebery School


GUIDELINES FOR CLASS TEACHERS
Your role as outlined in the SWELTEC (South West London Education Consortium) handbook is as follows:

The class teacher will work very closely with the Subject Professional Tutor and, where appropriate, liaise with the HEI Link Tutor and may be involved in:

· checking the suitability of trainee’s day to day planning and preparation;

· advising the trainee upon the suitability or otherwise of teaching materials, lesson content and methodology;

· observing the trainee teaching and providing advice upon their practice

· deciding in consultation with the Subject Professional tutor, the HEI Link Tutor and trainee the rate at which the trainee’s range of teaching responsibilities should be increased;

· participating in the discussions leading up to the decision as to whether the trainee is passing or failing in practical teaching.

NB The Subject Professional Tutor is your Head of Department. However, the handbook also indicates that ‘the class teachers’ role will largely be determined by the views and wishes of the school’. In consultation with the Subject Professional Tutors, we have agreed the following guidelines:

The class teacher is responsible for the class and will either be in the lesson or close by, having informed the trainee teacher of where he/she is located. When there are Health and Safety issues, the teacher will remain in the classroom.

All lesson observations reports are completed on the official SWELTEC carbonised sheets which the trainee teachers hold and are discussed with the trainee teacher. Copies go to the trainee teacher, Head of Department, HEI Subject tutor and SLT; the trainee teacher is responsible for distributing these copies.

The lesson observation reports form an important part of the evidence of assessment/completion of the profile. The STANDARDS upon which trainee teachers are assessed are as follows:

1 -
Professional Attributes

2 -
Professional Knowledge and Understanding

3 - 
Professional Skills

The following points of good practice have been agreed:

· Standards 2 & 3 (knowledge and understanding and professional skills)  should always be identified; the other standards should be commented upon when appropriate/possible.

· A balance between positive comments and constructive criticism is important and should be  recorded (not only given verbally).

· Development targets should be identified and highlighted. Possible strategies to support them would be helpful. These targets could provide the basis for the next observation.
A minimum of two lesson observation reports are to be completed OVERALL per week for each trainee teacher. Heads of Department will provide further guidance regarding the frequency with which classroom teachers should complete these reports. Heads of Department and SLT have exemplars (see Appendix V for exemplars).

PLEASE WOULD HEADS OF DEPARTMENT ENSURE THAT ALL CLASS TEACHERS WORKING WITH TRAINEE TEACHERS HAVE A COPY OF THESE GUIDELINES AND THE LESSON OBSERVATION AID AND MONITOR THEIR USE.
