Common Practice at Lampton

In order to assist trainees, mentors have met and agreed common expectations across all subjects:

Professional skills

· Lampton operates a staff dress code
· Absence
 Please let your mentor, class teachers and the department know as soon as possible if you are absent, where possible, set cover
· Please give your mentor contact details
Please provide the school as soon as possible with a copy of your CRB check (to Diane Cresswell the Head’s PA)
Lesson Planning

· All lesson plans should be shared with any observer. 

· Where the trainee is seeking help with their plan, it should be ready 24 hours in advance to give the teacher time!!

· Where trainees are not using HEI lesson plans, they should use the Lampton lesson Plan (on the CRL)

· Trainees should include in their folder, department schemes of work – annotated where appropriate

Folders should include

· A register with all ‘special’ groups i.e. s.e.n., g&t, eal, etc

· A print out of IEPs

· Their lesson plans – these should all include information on groups of pupils needing specific help / extension

· Evaluations of all lessons – but a minimum of 3 – 4 in depth / week

School policies and practice
Professional relationships

To help the communication between class teacher and trainee, we are asking that:

· Trainees start a mark-book (can be electronic) at the start of their Block Practice

· They bear in mind that a copy of each group’s attendance / marks must be registered on SIMS
· Trainees get from mentors a copy of the school’s presentation policy and departmental marking policy and implement it
· Trainees are attached to a tutor group by the PCM

Lesson procedures:

· Please see the good lesson guide in the school diary

· Welcome the class

· Use a seating plan (this is a school policy)

· Take a register

· Use CDS, bearing in mind the advice from Norman Lawrence (Deputy Head)

· Homework is dealt with as a priority:

· Mark in those who do not do homework

· Always report these  and action taken to the Class teacher and take action e.g. CDS system

