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Programme for Development and consolidation phases

Induction programme for PGCE students


	Department
	Student
	Mentor
	Pastoral mentor
	KS5
Attachment
(Tues tutorial)

	English
	
	
	
	

	ICT
	
	
	
	

	Maths
	
	
	
	

	MFL
	
	
	
	

	Science
	
	
	
	



Responsibilities of student:
				
1. Do blue book activities
1. Carry out observations using SWELTEC observation sheet
1. Plan for Spring/ Summer block weekly subject training sessions – and record the content of the meeting for the mentor to countersign
1. Give mentor information from HEI
1. Seek information and attend additional training where possible
1. Plan lessons and give lesson plans to class teacher by 3.45 the working day before the lesson is to be taught
1. Arrive punctually to lessons, am and pm registration and tutorial
1. Take all opportunities to attend meetings and  parents’ evenings; assist with the marking of pupil work and the writing of profiles; accompany trips and become involved in extra-curricular activities
1. Sign in and out every day, wear visitors badges for first two days only 


Mentor needs to:
1. Add lesson observations to pre-block programme attached

1. Make up timetable by Friday 23rd January. 
12 lessons a week 
Cover as broad a range of key stages as possible: 
2 observations helping pupils with SEN or working with a classroom teacher observing or assisting
Fridays period 4 are Professional Studies slots.

1. Arrange a weekly meeting
If you wish, ask STE if he is able to protect a weekly period for you to meet with your mentee (indicate on mentee’s timetable). His ability to do so will depend on the number of people available for cover that period. This will increase the probability of your being taken for cover on one of your other frees. Alternatively, timetable your mentoring period in one of your PPAs.

1. Carry out formative and summative assessment of QTS including range of detail and evidence – this includes at least one formal observation using the SWELTEC forms each week. 

1. Ensure that PGCE students have a range of opportunities including:
Attending meetings and parents evenings, assisting with the marking of pupil work and the writing of profiles, accompanying a trip and a lunch-time extra-curricular activity

1. Thursday 19th March 2009 – deadline to have given the completed Spring profile to CAV
1. Thursday 14th May 2009 – deadline to have given the completed Summer profile to CAV
Please note that these deadlines are the week before the SWELTEC deadlines to allow for CAV to discuss profiles with students

Pastoral mentor needs to:
5. Encourage student to get to know tutees
5. Encourage the student to assist in assembly and tutorial slots
5. Team teach a tutorial lesson and then after 3 weeks allow the student to start teaching the tutorial programme so you can see individual tutees
5. Coach the student in how we use academic mentoring to track or support certain students
5. Show the student registration procedures

KS5 mentor needs to:
5. Coach the student in how to use the academic mentoring system
5. Encourage student to get to know tutees
5. Coach the student in the support offered at KS5: University application procedures; work experience; health and wellbeing





Thursday 15/01/09
Arrival 8.20 – 8.30 Please sign in and wait in reception 
	Timing
	Notes

	8.30
	Am reg
	

	8.40-9.40
	1
	Tour of the school with Amy Cavilla PCM 
Introduction to: support staff; ICT technicians for log-ins and acceptable use policy; Alex for e-mail addresses; senior team; finance office for lunch cards; Staff room for pigeon hole, notice boards and bulletin; reception for signing in and out procedure.
Meet with PCX and senior team

	9.40- 10.40
	2
	Observations/ meeting with mentor

	10.40 – 11.00
	Recess
	Meet faculty colleagues

	11.00 – 11.30
	Tutorial 
	Meet pastoral mentors and attend tutorial, you will be attached to this tutor group from 9/2/09

	11.30 – 12.30
	3
	Observations/ meeting with mentor

	12.30 – 1.40
	Lunch
	Students are invited to lunch with the senior team in the dining hall

	1.40- 1.45
	Pm reg
	

	1.45 – 2.45
	4
	Observations/ meeting with mentor

	2.45- 3.45
	5
	BAI in CAV’s office
-procedure in case of absence, calendar, staff hand-book



Friday 16/ 01/09 
Arrival 8.20 – 8.30 Please sign in 
	Timing
	Notes

	8.30
	Am reg
	

	8.40-9.40
	1
	Meeting with ARM in conference room – SEN, child protection policy 


	9.40- 10.40
	2
	Observations/ meeting with mentor

	10.40 – 11.00
	Recess
	

	11.00 – 11.30
	Tutorial 
	Whole school assembly (Hall)

	11.30 – 12.30
	3
	Observations/ meeting with mentor

	12.30 – 1.40
	Lunch
	You are welcome to use the canteen (with lunch card) or make your own arrangements

	1.40- 1.45
	Pm reg
	

	1.45 – 2.45
	4
	Professional studies –
 ICT induction Jonathon Lockton  IT4 





Thursday 22/01/09
	Timing
	Notes

	8.30
	Am reg
	

	8.40-9.40
	1
	Observations/ meeting with mentor

	9.40- 10.40
	2
	Observations/ meeting with mentor

	10.40 – 11.00
	Recess
	

	11.00 – 11.30
	Tutorial 
	With form group

	11.30 – 12.30
	3
	Observations/ meeting with mentor

	12.30 – 1.40
	Lunch
	

	1.40- 1.45
	Pm reg
	

	1.45 – 2.45
	4
	Observation H14 BAI 9F English 
Focus: expectations of pupils, teacher language, body language 

	2.45- 3.45
	5
	Feedback BAI observation, adapting planning to TGS expectations



Friday 23/01/09
	Timing
	Notes

	8.30
	Am reg
	

	8.40-9.40
	1
	Observations/ meeting with mentor

	9.40- 10.40
	2
	Observations/ meeting with mentor

	10.40 – 11.00
	Recess
	

	11.00 – 11.30
	Tutorial 
	Whole school assembly (Hall)

	11.30 – 12.30
	3
	Observations/ meeting with mentor

	12.30 – 1.40
	Lunch
	

	1.40- 1.45
	Pm reg
	

	1.45 – 2.45
	4
	Professional studies – 
HUN assessment, profiling, parents’ evenings






Thursday 29/01/09
	Timing
	Notes

	8.30
	Am reg
	

	8.40-9.40
	1
	Observations/ meeting with mentor

	9.40- 10.40
	2
	Observations/ meeting with mentor

	10.40 – 11.00
	Recess
	

	11.00 – 11.30
	Tutorial 
	KS3 assembly (hall) – double check this with pastoral mentors, it may be cancelled

	11.30 – 12.30
	3
	Observations/ meeting with mentor

	12.30 – 1.40
	Lunch
	

	1.40- 1.45
	Pm reg
	

	1.45 – 2.45
	4
	Observations/ meeting with mentor

	2.45- 3.45
	5
	Observations/ meeting with mentor




Friday 30/01/09
	Timing
	Notes

	8.30
	Am reg
	

	8.40-9.40
	1
	Pupil pursuit

	9.40- 10.40
	2
	Pupil pursuit

	10.40 – 11.00
	Recess
	

	11.00 – 11.30
	Tutorial 
	House assemblies – see staffroom noticeboard for where to go

	11.30 – 12.30
	3
	Pupil pursuit

	12.30 – 1.40
	Lunch
	

	1.40- 1.45
	Pm reg
	

	1.45 – 2.45
	4
	Professional studies  - 
CAV/ BAI feedback from pupil pursuit, teacher language





Thursday 5/02/09
	Timing
	Notes

	8.30
	Am reg
	

	8.40-9.40
	1
	Observations/ meeting with mentor

	9.40- 10.40
	2
	Observations/ meeting with mentor

	10.40 – 11.00
	Recess
	

	11.00 – 11.30
	Tutorial 
	With form group

	11.30 – 12.30
	3
	Observations/ meeting with mentor

	12.30 – 1.40
	Lunch
	

	1.40- 1.45
	Pm reg
	

	1.45 – 2.45
	4
	Observations/ meeting with mentor

	2.45- 3.45
	5
	Observations/ meeting with mentor



Friday 6/02/09 
	Timing
	Notes

	8.30
	Am reg
	

	8.40-9.40
	1
	Observations/ meeting with mentor

	9.40- 10.40
	2
	Observations/ meeting with mentor

	10.40 – 11.00
	Recess
	

	11.00 – 11.30
	Tutorial 
	Whole school assembly 

	11.30 – 12.30
	3
	Observations/ meeting with mentor

	12.30 – 1.40
	Lunch
	

	1.40- 1.45
	Pm reg
	

	1.45 – 2.45
	4
	Professional studies – Library induction with Chris Norcott 
Complete SWELTEC blue book activities 



Students will be in full time from 9.2 .09– 23.5.09

They have a day in University 30.03.09

See Final Dates Pdf in - 

R:/TGS General/ School Documents/ PGCE/ 2008-9


Professional studies programme

Assume Fri 4 and in conference room unless otherwise specified. 

	16/1/09
	IT1
	Professional studies –
ICT induction Jonathon Lockton

	23/1/09
	
	Professional studies –
assessment, profiling, parents’ evenings, school birthday HUN

	30/1/09
	CAV’s office
	Professional studies  -
feedback from pupil pursuit, teacher language CAV/ BAI

	6/2/09
	Library
	Professional studies 
Library induction with Chris Norcott

	13/2/09
	
	SCHOOL BIRTHDAY 

	HALF TERM

	25/2/09
	Wednesday 
Conference Room
1pm 
	Induction session - Pupil tracking
KEA

	27/2/09
	
	Professional studies  -
Careers, job interviews, professionalism CAV

	6/3/09
	
	Professional studies  -
Curriculum programme, MLE - STE 

	11/3/09
	Wednesday Conference Room
1pm
	Induction session – Student Voice
EYS

	13/3/09
	
	Professional studies  -
KS3, transition DCZ

	20/3/09
	CAV’s office
	Individual meetings to review profile

	27/03/09
	CAV’s office
	Individual meetings to review profile:
To HEI with students on 30/03/09

	EASTER HOLIDAY

	24/04/09
	MCI’s office
Upstairs in 
6th form centre
	Professional studies  -
Post-16 provision MCI


	1/05/09
	
	Professional studies  -
School trips CAV 

	6/05/09
	Wednesday 
Conference Room
1pm
	Induction session – ICT presentation skills CAR

	8/05/09
	
	Professional studies  -
Personalising learning CAV

	15/05/09
	CAV’s office
	Individual meetings to review profile

	22/05/09
	CAV’s office
	Individual meetings to review profile:
To HEI with students on 1/06/09
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