Sion-Manning Gitrls School – A Parkin

General Information

1. School starts at 8.40am.  There is a whole staff briefing on a Monday and Wednesday mornings at 8.45am till 8.50am.  All colleagues are required to attend.
2. There are 6 periods in the school day.  The timings are as follows:

School Day 2004 to 2005

	8.50-9.10am
	Registration and Assemblies

	9.10-10.00am
	Lesson 1

	10.00-10.50am
	Lesson 2

	10.50-11.10am
	Break

	11.10.12.00pm
	Lesson 3

	12.00-12.50pm
	Lesson 4

	12.50-1.40pm
	Lunch

	1.40-2.30pm
	Lesson 5

	2.30-3.20pm
	Lesson 6

	3.20-3.25pm
	Registration



3. School Meetings take place on a Monday after school from 3.45pm till 4.45pm.  This is directed time.  If you are unable to attend a meeting you should send your apologies to the appropriate member of staff.  When you start your main TP you will be required to attend Subject Team Meetings, Year Teams and Staff meetings.
4. The training sessions will take place on a Thursday evening in room 16 on the English corridor.  They start at 3.45pm and finish at 4.45pm
5. The staff toilets are on the first floor for ladies next to the staff room and for the gents on the ground floor opposite the Deputy Head’s office. 
6. Coffee is served in the staff room during morning break.  The main staff room is non-smoking. There is a smoking staff room in the South Block on the top floor.
7. Car parking is available on a first come first served basis.  Don’t block people in!
8. If you are off school due to illness please phone before 7.45am so that your Subject Leader can arrange lessons for the day.  The number is 0208 969 7111.
9. The school handbook is on line and you can be given an access number from the Learning Resource team.
10. In the event of a fire alarm sounding you should leave the building quickly and gather in the main playground at the back of the school and await further instruction.
11. The dress code is smart and professional attire.  Jeans and trainers should not be worn and men should wear a tie and jacket or suit.

If you have any further questions please ask myself or any other member of staff.

Training Sessions.

Every Thursday afternoon there are training sessions with a member of staff holding a specific role in the school.  These sessions are in addition to your weekly subject time with your mentor.  The sessions are outlined below and you should use this opportunity to make notes and gather information for your teaching file or your professional portfolio.

You should come to each session with questions primed for the topic of the day and have considered in advance your thoughts on the week’s theme.  It will also be useful to bring to these sessions any work that you have already done in college so that we can compare notes!

All training sessions take place in room 16.

The sessions are as follows:

	Meeting Dates
	Training Area
	Person Responsible

	Monday September 1st 
	NQT Induction Programme
	Andrew Parkin

	Thursday September 16th 
	Positive Behaviour Management
	Gwen Kamel and Team

	Thursday September 23rd 
	Year 11 Parents Review Afternoon.  No Training
	

	Thursday September 30th 
	PGCE Students Training.  NQTs to attend 
	Led by NQTs and Andrew Parkin

	Thursday October 7th 
	Classroom Practice
	Andrew Parkin

	Thursday October 14th 
	Lesson Planning 
	Debbie Hide

	Thursday October 21st 
	Learning Strategies
	Babs Alexander

	Thursday November 4th 
	Teaching Strategies
	Janis Denselow

	Thursday November 11th  
	Review Meetings
	Andrew Parkin

	Thursday November 18th 
	Assessment for Learning 
	Lisa Salerno

	Thursday November 25th 
	ICT and using it in the classroom
	Donald Pedley

	Thursday December 2nd 
	Positive Behaviour Management 3
	Gwen Kamel

	Thursday December 9th 
	Review Session
	Led by PGCE’s and Andrew Parkin

	Thursday January 6th  
	Introduction to SM TERM 2.  NQTs to Lead 
	Led by NQTs and Andrew Parkin

	Thursday January 13th 
	Positive Behaviour Management
	Gwen Kamel

	Thursday January 20th 
	Lesson Planning
	Debbie Hide

	Thursday January 27th 
	Role of the Governing Body
	John O Donnell

	Thursday February 3rd 
	Learning Strategies
	Janis Denselow/James Casey

	Thursday February 10th 
	Teaching Strategies
	Babs Alexander

	Thursday February 24th 
	Assessment for Learning 
	Lisa Salerno

	Thursday March 3rd 
	ICT and its use in the classroom
	Donald Pedley

	Thursday March 10th 
	Job Applications and interviews
	Andrew Parkin

	Thursday March 17th 
	Positive Behaviour Management
	Gwen Kamel and Team

	Thursday April 14th 
	Role of the Subject Leader 
	Sheila Davies

	Thursday April 21st 
	Role of the Lead Tutor
	Sophie Martinez

	Thursday April 28th 
	Looking ahead to your 2nd/3rd year CPD
	Annette Kelly

	Thursday May 5th 
	NQT Review Meeting.  Findings from the Year
	Led by NQTs with Headteacher

	Thursday May 26
	PGCE Review Meeting and exit interviews
	Andrew Parkin



Each session starts promptly at 3.45 and ends at 4.45pm

