Oxted School – Sue Richardson

	Training sessions are on Tuesdays 3.50 for 4pm start                                                                                                                                                                                         Tea and Biscuits first!    Staff from DeStafford and Warlingham will be joining us

	 
	PGCE & GTP trainees
	NQT & OTT teachers
	Continuing Professional Development open to all (PGCE Mentors)

	 
	 
	 
	

	Always on a Tuesday         except where shown
	 
	Gathering evidence for portfolios                              Sue Richardson & Jeannine Newham         Room  Time   
	Induction for all new staff                                Jeannine Newham     Room      Time

	6th September
	 
	Supporting VI  students and the work of the VI dept.     Sally Palmer                                                                   in the VI Department   Meridian block

	13th September
	 
	Introduction to Oxted Curriculum network           Jeff Manson         IT Suite                                                      Meridian block  

	20th September
	 
	KS3 / National Strategies                           Rosemary Archer & Sue Richardson
	Supporting a trainee teacher in the classroom      Jeannine Newham

	27th September
	Supporting students with special needs & making the most of your TA  Louise Clubb  IT Suite

	 
	PGCE Induction                                     Jeannine Newham
	 
	 

	4th October
	Differenting activities and worksheets to support students of differing needs.  Gifted and talented.                                                                                            Chris Moore & Sue Richardson   room   E4    

	11th October
	Behaviour management  Deryn Keynton & Jane Fincham E4   




	 
	PGCE & GTP trainees
	NQT & OTT teachers
	Continuing Professional Development open to all staff

	 
	 
	 
	

	18th October
	 
	Professional Tutoring  &    Preparing for Assessment                                                             Trainees only  Sue Richardson   E4           
	Exam entries                                                                            for New HoDs and anyone needing help                   AM & AQB     E3   

	Thursday 20th October
	Introduction to the Curriculum Network                 
Jeff Manson  & Lesley West      
IT Suite
	
	 

	 
	Half term
	Half term
	Half term

	1st November
	VI  &   SEN  support                                                  Sally Palmer & Louise Clubb                              in the VI dept. Meridian Block
	Electronic reports and Writing good reports                                                                                                                 Lesley Cox & Sue Richardson  IT Suite

	15th November
	KS3 / National Strategies                Rosemary Archer & Sue Richardson         E4
	Talking to Parents & Parents' Evening                                                                                                                            Ed Drury     E3

	22nd November
	Preparing for off site visits        Neil Strowger    E4

	29th November
	Use of baseline data MidYIS and KS3 tracking Alison McNamara    IT Suite

	6th December
	Behaviour management part 2  Deryn Keynton  &   Jane Fincham  E4

	13th December
	PGCE & GTP trainees only                                    EAL students  with Gifted & talented                                               Sue Richardson                                                             IT suite
	The Teacher's Contract    Alison McNamara   E3    
	Preparing to go through Threshold                                 Ed Drury       E4    

	 
	Christmas
	Vacation
	Christmas




	 
	PGCE & GTP trainees
	NQT & OTT teachers
	Continuing Professional Development open to all staff

	 
	 
	 
	

	3rd January
	
	
	Induction for all new staff                                Jeannine Newham     Room      Time    TBC        

	10th January
	Child protection  Deryn Keynton   E4  
	 
	Mentor session 1                               Introduction:  The Evaluative Teacher  E3 Jeannine Newham

	  Thursday             12th January
	Induction for 2nd Placement                 PGCE trainees                                       Jeannine Newham                                              Room  Time  TBC
	 
	 

	17th January
	VI  &   SEN  support                                                  Louise Clubb & Sally Palmer                             in the SEN Dept  The Cottage
	Assessment for learning                                                                                                                                                           Zora Castling   E4   
	Mentor session 2                                                Roles and Responsibilities of a Mentor                         Jeannine Newham  E3

	24th January
	Citizenship    Viv Hunter    E4   
	 
	Mentor session 3                              Supporting the development of Subject Knowledge                                                                                                                    Sue Richardson   E3

	31st January
	 
	Professional Tutoring  &    Preparing for Assessment                                                                             Sue Richardson     E4  
	 

	Thursday 2nd February
	Introduction to the Curriculum Network                 
Jeff Manson  & Lesley West      IT Suite
	
	 

	 
	PGCE & GTP trainees
	NQT & OTT teachers
	Continuing Professional Development open to all staff

	 
	 
	 
	

	 
	Half term
	Half term
	Half term

	21st February
	The Curriculum  & current developments   Guy Nelson      E4    
	 
	Mentor session 4                             Supporting lesson planning                                                 Sue Richardson    E3

	28th February
	The impact of Learning and Teaching styles on the classroom experience                                                                                                                                            Martin Skitt & Sue Richardson                              IT suite
	 
	Mentor session 5                                                      Lesson observation skills                                           Jeannine Newham              E4                           

	7th March
	Equal Opportunities     
Pippa Simmons                     E4      
	 
	Mentor session 6                                   Communication and Feedback skills                      Sue Richardson          E3

	 21st March
	The role of the Head of House   Gerry Green & Gina Pirks       E4
	 
	Mentor session 7                                                    PGCE  Assessment                                              Sue Richardson E3

	 
	Easter 
	Vacation
	Easter




	 
	PGCE & GTP trainees
	NQT & OTT teachers
	Continuing Professional Development open to all staff

	 
	 
	 
	

	25th April
	 
	Professional Tutoring  &    Preparing for Assessment                                                                             Sue Richardson     E4  
	Induction for all new staff                                Jeannine Newham     Room      Time    TBC        

	2nd May
	Excel - lifting above the basics     Philip Gartrell Mills    IT suite
	 
	Mentor session 7                                                    NQT  Assessment                                              Jeannine Newham E3

	9th May
	New Developments to add to your ICT skills    Lewis Burgess  & Jeff Manson     ICT Suite

	16th May
	Aspects of Professionalism    Margaret Hawley    E4

	
	END of PGCE School Experience

	23rd May
	The Role of the Head of Department   Zora Castling   E4

	6th June
	What more can PowerPoint offer?  Alec Brimacombe   IT  Suite

	13th June
	Use of Drama and role play across the curriculum   Dave Morris   Drama Studio

	20th June
	Drugs and sex education  IT  Suite   Viv Hunter  &  Deryn Keyton

	27th June
	Supporting EAL students   Louise Clubb & Sue Richardson   IT  suite

	11th July
	Career Paths in Teaching,  CPD and an introduction to Threshold (if it still exists!)   Sue Richardson E4



