Trainee Teachers and the role of Form Tutor
Guidelines for Form Tutors

The Training School Team would like to characterise the good practice that already goes on in Tolworth and help ensure that all trainees experience the same high quality opportunity as part of their placement.

Autumn Term Placements

This is the trainee’s first placement in a school and we would normally expect them to have a limited role with a form tutor and form groups as from the Oct / Nov half term holiday. Trainees are thus likely to be with form groups for about 5 to 6 weeks. Please do remember that the prime purpose of this 1st placement is development of the trainee’s subject teaching skills.

As a tutor you could expect that the trainee is present with you and the tutor group for a minimum of 4 or 5 registrations over the two week period one of which should include the year assembly. 
The Form tutor should try to involve the trainee in both administrative and pastoral activities of the tutor group when ever it is appropriate / possible.

The trainees should always be under the direct supervision of the form tutor. The following activities / suggestions have been made by Form Tutors as examples of good practice with trainees:
· Checking / signing student journals

· Checking uniform

· Follow up absence notes

· Organisation of charity events

· Assistance with organising house events / competitions

· Be alongside tutor as they follow up names on ‘Behaviour Watch’

· Lead discussions

After a couple of weeks the trainee could take the register and discuss behaviour with pupils named in “Behaviour Watch”. 
Remember that (as with a subject lesson) the guiding rule is that the trainee will discus, plan, consult, review, deliver and evaluate their activities.
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Spring and Summer Term Placements

These will start around the February half term and go on until the May half term.
At the start duties similar to the autumn term (see above) should be planned i.e. there should be a period of a couple of weeks of observation and then taking a more active role, co teaching role but still working under your direct supervision.  Trainees should not be left in sole charge of the tutor group before Easter and must always be able to call upon you for support when they are working with your tutor group. 
In this second placement you could expect that the trainee is present for a minimum of 6/7 registrations over the two weeks and these should include assembly. 
Trainees might also be able to work with individual pupils or a small group of pupils who need;
additional support in organising their work or books, 

 
a “how to learn” mentor

some  support with ‘how to revise’ 
some ‘how to keep to deadline strategies’
help on effective use of “free” lessons at post 16

Trainee may well be able to work with groups of year 9 pupils preparing for their GCSE options programme but the trainee must have attended the tutor team briefings about school procedures. The same would apply to delivery of the tutorial programme in a registration period. This is especially important when dealing with sensitive topics, however remember that some trainees will deliver similar topics as part of their subject teaching. Remember that (as with a subject lesson) the guiding rule is that the trainee will discus, plan, consult, review, deliver and evaluate their activities.
Thank you
February 2011 
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