Tolworth Girls’ School
ITE Professional Code of Conduct
We hope that your time at Tolworth will be instructive and enjoyable; we are fully committed to supporting the training of future teachers. We are however aware that at all times our prime responsibility are the students in our care and for this reason we ask to conform to the code of conduct which will facilitate the smooth running of the school. Our experience has shown that when procedures are clearly set this avoids any misunderstandings.

Trainees are expected to arrive punctually to school and to lessons. If you are going to be absent please ring the school so that your mentor and the class teacher may be informed. Your mentor may choose to give you their contact details. Also confirm this with the schools’ cover number on 020 8397 3854 before 7.15am.

Known absences should be notified one week in advance. It is essential that you supply your mentor with your current contact details.

There is a minimum attendance required by the HEIs. Trainees who do not satisfy this will have to make up days up to the number required.

If you leave the campus at any time you must sign out at the school office and inform your mentor.

You are required to dress appropriately. Consult your mentor about specialist clothing where appropriate.

WORKING WITH STUDENTS
Please maintain a professional and formal relationship with the students in your tutor and teaching groups. This includes the mode of address between yourself and your students.

If you wish to adopt a more informal mode of address with the V1th. Form, please discuss this with your mentor.
When observing lessons it is usual to introduce yourself to the class teacher and thank them at the end of the lesson.

Whilst at Tolworth you will be assigned a tutor group. Please read carefully the section which explains our expectations of you in this role. If you do not understand any part of your pastoral role, discuss it with your mentor and the tutor to whom you have been assigned.

WORKING ARRANGEMENTS

Room 20 is for the use of the trainees at all times. Please remember, however, that this is a shared facility and that no individual should ‘claim’ a desk or computer for their exclusive use. Please be considerate to your fellow trainees and keep the room tidy.
There is, in some cases, the possibility to negotiate a departmental space, but this is done on an individual basis. Please be aware of the ‘domestic’ arrangements that are relevant to the department.
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