Dear 

Safeguarding of Children (PGCE Student)
This letter is to detail in writing the checks which the SWELTEC Universities carry out on all secondary trainee teachers on our Secondary PGCE programme prior to them visiting any of our partnership schools.

At interview all applicants have:
· References checked

· Qualifications checked (originals seen and copied for file)

· Identity check (e.g. Passport/Driving Licence)

· Residency status (including right to study in UK for overseas applicants)

Following the offer of a place on the programme, all future trainees have:

· GTCE Suitability Form checked and referred if necessary to GTCE

· CRB applications form for enhanced Disclosure completed and sent to CRB

· Correspondence address checked

· Completion of Health Questionnaire, scrutinised by Occupational Health Department

· A police check from home country for Overseas trainees, including EU nationals

Following enrolment, our trainee teachers:

· Have a List 99 check, if enhanced CRB Disclosure still being processed

· Receive a GTCE Teacher Reference Number (TNR)

The trainees will be been advised to take photo ID and their copy of the CRB Enhanced Disclosure or copy of the CRB tracing document with them on any visit to a school or educational setting.  Those trainees who are still waiting for the Disclosure to arrive, should not be in contact with pupils or students unsupervised.

The SWELTEC University Secondary procedures have been informed by the Ofsted guidance on safeguarding which states on page 20 that ‘it is sufficient for schools and colleges to seek written confirmation that appropriate checks including CRB checks have been done, by whom and the date on which they were carried out’.

It goes on the state ‘It is the initial teacher education provider’s responsibility not the school’s to ensure the checks are made’.  In the event of a delay in receiving disclosures from the CRB, the DCSF guidance gives head teachers discretion to allow trainees to start working in a school subject to a satisfactory check of independent safeguarding Authority Children’s List (or List 99) check and completion of other normal recruitment procedures.

If you have any queries regarding the status of any our trainees, please contact the University
