The school experience activities – Foundation Phase
These activities link closely with the work undertaken in your Higher Education Institution (HEI).The following sets out a series of activities for you to carry out, some during the Thursdays and Fridays that you spend in your schools in the Autumn and Spring terms, others during your block school experiences. The overall purpose of the pre-block days in school is to help you orientate yourself in your placements and begin to deepen your understanding of a wide range of current professional issues. 

The activities provide you with practical, school-based opportunities that require you to investigate and begin to reflect on a number of aspects of teaching and learning. Completion of the activities will contribute to your development as a teacher and will provide valuable evidence towards meeting some of the Standards for Qualified Teacher Status (QTS). They are also designed to focus on and reflect current government priorities for Initial Teacher Education. You will build upon these in the next two phases of your training.
Some of the activities are focussed specifically on work in your own subject department while others give you the opportunity to look at work in other curriculum areas as well as the wider context of the school community. 

Except for the activities relating to finding out about your departments, which should be done very early on in your placements, there is no particular order in which they should be completed. It is your responsibility to ensure that these activities are carried out, but it is likely that your school will organise a programme for them. You must do certain activities (as indicated) in both your placements, and it may be helpful to do others in both schools. Some may involve organising visits to other schools, as indicated on individual sheets.

You may wish to use some of your observations and reflections as the basis for discussion in mentoring sessions and as evidence towards addressing the Standards.

Activity sheet A: Induction to your school

You will need to do this activity in both your placement schools

This activity is intended to help you orientate yourself in the school and the department and to focus your attention on some of the practicalities you will need to understand in order to begin your teaching successfully. It may take you some time to compile all this information and, as schools are very busy places, you will need to be flexible in the interests of good professional relationships.

	Find out the following about your school/department:

· The arrangements for your block school experience timetable

· Who is the Head of Department/Faculty?
· Who is your Subject mentor and who are the other subject teachers within the department
· Who are the other holders of key responsibilities within the school
· Support staff who work in the department

· The location of and access to departmental resources e.g. schemes of work, assessment resources
· ICT facilities - how you can access these facilities and who to go to for ICT support. 
· Photocopying and reprographics e.g. how to request photocopying and how much notice is needed
· Which examination specifications are used at KS4 in your department?
· Which examination specifications are used post-16 in your department?
· How is pupil progress tracked within your department?
· Read the department handbook

· What is the schools policy on communicating with parents. N.B. never contact a parent without discussing this with your mentor first.
· The departments homework policy and when you need to set homework
· Which rooms you are using, what resources they have and who has a key to the room
· Health and safety – ensure that you have read the schools Health and Safety policy and how to  risk assess your lessons as required
· Times of all school meetings, and ensure that you know which you are expected to attend
· Which extra-curricular activities you could be involved with (don’t over commit yourself!)
· What pupil data that is available for the pupils  that you teach and  how you can access this.
· The schools policy for staff using ICT (including social networking sites) -  see separate document provided ‘How to stay Cybersafe’


Activity sheet B: Safeguarding/ Child Protection
Safeguarding has been defined as:

· All agencies working with children, young people and their families taking all reasonable measures to ensure that the risks of harm to children’s welfare are minimised; and 

· Where there are concerns about children and young people’s welfare, all agencies taking appropriate actions to address those concerns, working to agreed local policies and procedures in full partnership with other local agencies. (Safeguarding Children (2005), The 2nd Joint Chief Inspectors Report on Arrangements to Safeguard Children). 

Within school all members of staff have a responsibility to safeguard children (including training teachers). The following activity helps you to ensure that you are aware of and understand the schools safeguarding policy.



Activity sheet C: A variety of activities (which link in to your weekly training sessions) to complete over your school placements

You must complete these activities in one or both of your school placements. It may then be useful to compare how different schools approach each of the items below.  

How to Stay ‘Cybersafe’ – Dos and Don’ts
 Adapted from the NUT document: 
E-SAFETY: PROTECTING SCHOOL STAFF

NUT Guidance and Model Policy

Staff should:

· not post information and photos about themselves, or school-related matters, publicly that they wouldn’t want employers, colleagues, pupils or parents to see;

· keep passwords secret and protect access to accounts;

· not befriend pupils or other members of the school community on social networking sites. 
· staff should not befriend parents of students on social networking sites.

· keep personal phone numbers private and not use their own mobile phones to contact pupils or parents;

· use a school mobile phone when on a school trip;

· ensure that school rules regarding the use of technologies are consistently enforced;

· report any incident to the appropriate member of staff in a timely manner;

· keep any evidence of an incident, for example by not deleting text messages or e-mails and by taking a screen capture of material, including the URL or web address.

· use school e-mail address only for work purposes. 


· be aware that if they access any personal web-based e-mail accounts via their school network, that these may be subject to the school’s internet protocol which could include monitoring and surveillance.

Further guidance for this and other issues on this and other ICT related activities is available at

http://www.childnet-int.org/kia/traineeteachers/
Foundation Stage School Placement





Ensure that you have read your schools safeguarding document.





Ensure that you know who to talk to if a child discloses information to you.





Write the name of this designated person below





________________________________________








Please ask your mentor to sign below to confirm that this information is correct





_________________________________________











Developmental/Consolidation Phase School Placement





Ensure that you have read your schools safeguarding document.





Ensure that you know who to talk to if a child discloses information to you.





Write the name of this designated person below





________________________________________








Please ask your mentor to sign below to confirm that this information is correct





_________________________________________











Find out what your school is doing to address the following:





Help Children Achieve More (formerly the Every Child Matters Agenda)


Managing Behaviour: Behaviour for Learning and Social Behaviour – What are the expectations, rewards and sanctions that support this?


Transition from KS2 – KS3 (including integration and use of setting)


Range of courses available at KS4 across the school and in collaboration with others


Range of courses available at KS5 across the school and in collaboration with others


Find out how ‘functional skills’ (including Numeracy and Literacy ) are integrated into teaching in your department. How are pupils who may have problems with reading supported? 


Find out how ‘PLTS – ‘personal, learning and thinking skills’ / ‘learning to learn’ is integrated into teaching in your department


Inclusion - Find out how provision is made for the following within your department:


Inclusion – Students with Special Educational Needs and Disabilities


Inclusion – Gifted and Talented Students


Inclusion – English as an additional language Students


Inclusion – Students vulnerable to underachievement


How is  PSHE and Citizenship delivered and supported


Partnership in learning - Find out how your school uses non-teaching staff to provide for pupils learning and well being


Observe teachers, both within the department and outside it which the school has judged to be Outstanding. What do you think the teacher did to plan, prepare and teach a high quality lesson?





 11 Possible addition cyber safety task. Find out if your school has a cyber safety or cyber bullying policy. Add to the notes shown on the next page if your placement requires additional safeguards.
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